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b. For payment by cheque

* Cheques can be deposited by the parents either directly in
the notified bank accounts or, can be dropped in the drop
box in the school premises / submitted to the school
administration office.

» |f parents are depositing the cheqguels directly in the
notified bank account or dropped in the drop box :

A.  after payment is made, an email may be sent by the
parents to the School email id
marol.secondary.english@ies.edu

B.  In the subject of the email, the name of the student
and standard for which the Fees have been paid
should be entered and the cheqgue No., amount and
drawer bank details should be disclosed.

C.  This will help the School to reconcile the payment
received and issue appropriate receipts.

= Parents are required to write the Name of the Student,
Standard, Name of the Parent and their Mobile Number
on the reverse of each cheque.

D. Separate cheque is required for each Head of Fees

i.e. Tuition Fee, Term Fee, PTA Fee and Admission
Fee (if applicable).
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10. RECEIPTS

a. Receipts will be emailed within 10 working days after the Fees

are credited to the School's Bank Accolnt. This is the default
option for receipts.

b. Parents desiring physical receipls are requested to visit the
school office during school working days and hours for

collection of physical receipts, after 10 days from the credit of
the fees to the school fee account.

11. CORRECT NOTIFIED FEE AMOUNTS TO BE PAID

1. Parents are requested to ensure that correct notified amount is
paid under each head of fees.

2. If the parents make any payment in part of the respective notified
fee component, the same will not be considered as compliance of
the fee payment schedule and the balance will be subject to late
payment fee of Rs.1/- per day of default,

12, DISHONOUR OF CHEQUES / STOP PAYMENT
INSTRUCTIONS.

Any dishonour/ stop payment instruction of cheques issued by the
parents towards any of the heads of fees will be treated as non-
payment of fees and wil be subject to late payment fee as
calculated above, in addition to recovery of bank charges levied on

the school for such cheque dishonour/ stop payment along with
administrative charges.







